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Restricted Call for Proposals

Reference: EuropeAid /179740//DD/ACT/LA

Submission Concept Note Deadline 8 February 2024  

17:00 hrs 

(Brussels date and time)

Information Session 18 January 2024

How to apply?



PADOR – Online registration
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• Prior registration in PADOR (an on-line database in which

organizations register and update information concerning their entity) for

this Call for Proposals is obligatory

→ https://international-partnerships.ec.europa.eu/funding-and-

technical-assistance/looking-funding_en

• If it is not possible to register online in PADOR for technical reasons,

the applicants and/or affiliated entity(ies) must complete the PADOR

OFF- LINE form attached to the Guidelines for Applicants (Annex F).

→ This form must be sent together with the application, by the

submission deadline (see sections 2.2.2 and 2.2.3)

https://international-partnerships.ec.europa.eu/funding-and-technical-assistance/looking-funding_en


PADOR offline form
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If you are a new user and you

do not have an EU Login 

account: click on the "Create

an account" link and fill in all the

fields.

• Online submission via PROSPECT (the electronic system developed by EuropeAid to

facilitate the submission of applications for call for proposals) is obligatory for this Call for

Proposals

→ https://webgate.ec.europa.eu/europeaid/prospect

• All questions related to registration in PADOR or the online submission via PROSPECT

should be addressed to the IT helpdesk at EuropeAid-IT- support@ec.europa.eu via the

online support form in PROSPECT

→ Check that you have all necessary information at hand and start your on-line 

application in good time

PROSPECT – Online submission

https://webgate.ec.europa.eu/europeaid/prospect
mailto:EuropeAid-IT-support@ec.europa.eu
mailto:EuropeAid-IT-support@ec.europa.eu


PROSPECT - Online submission
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PROSPECT : Online submission
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PROSPECT : Online submission

❑ Pay attention to your application status (draft/submitted):

❑ Ensure that the e-mail address you wish to link your application to is valid and

will be active and accessible for the complete duration of the selection 

procedure.

❑ Fill in all mandatory fields marked with an asterisk (*).

❑ Note that when you submit an application online via PROSPECT, it can only

be accessed and updated using the same EU Login account and 

password used when first creating the application.
❑ Once you have submitted your application, you will not be able to make 

any changes.
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Submission of the Application 

➢ The application must be submitted in accordance with the instructions on 

the concept note and the full applications in the Grant application from 

annexed to the guideline  for applicants (Annex A .1 and Annex A.2) 

➢ Applicant must apply in English

➢ Application must be submitted online via PROSPECT 

https://webgate.ec.europa.eu/europeaid/prospect following the 

instructions given in the PROSPECT user manual.

➢ Upon submission of the application online, the lead applicant will receive 

and automatic confirmation of receipt in its PROPECT profile. 

➢ Applications by fax or e-mail or any other means are not acceptable
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https://webgate.ec.europa.eu/europeaid/prospect


Evaluation – Step 1 (CN)

STEP 1: Administrative Checks and Concept Note Evaluation

The following will be assessed:

❑ The deadline has been respected.

=> Out of the deadline : application automatically rejected.

❑ The Concept Note satisfies all the criteria specified in the checklist

(Annex A.1).

❑ If any of the requested information is missing or is incorrect, the application may be

rejected on that sole basis and not be evaluated further
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Evaluation – Step 2 (CN)
Evaluation of Concept Note:

• The concept note should only be 5 pages long.

• The concept must abide strictly to the instructions !

• The applicants must not provide a detailed budget at this stage.

EU requested amount : as per Guidelines 1.3.

The concept notes that pass the administrative check will be evaluated on:

❑ Relevance of the action: max score of 20
- Relevance to objectives and priorities of the call

- Relevance to needs and constraints

- Final beneficiaries/target groups are strategically chosen and clearly identified

- Any specific value added elements

❑ Design of the action: max score of 30
- Coherence of overall design of the action

- Reflection of a robust analysis and capacities of the relevant stakeholders

- External factors (risks and assumptions)

- Feasibility of the action linked to objectives and expected results

- Integration of relevant cross-cutting elements 
1

0
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Evaluation grid - CN



Evaluation grid - CN
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Evaluation –Step 2 (FA)
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STEP 2: Evaluation of the Full Application

The full applications that pass the administrative check will 

be evaluated based on:

❑ The selection criteria:

❑Operational capacity of the lead applicant and the co-applicant(s)

and affiliated entity(ies)

❑ The award criteria: to evaluate the quality of the applications in 
relation to the objectives and priorities set forth in the guidelines, and 
to award grants to projects which maximise the overall effectiveness 
of the call for proposals

❑Financial capacity of the lead applicant only (not of the co-applicant(s) 

and affiliated entity(ies))



Evaluation grid - FA
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Evaluation – step 3 (Eligibility)

STEP 3: Verification of Eligibility of the applicants,

Co-applicant(s) and Affiliated Entity(ies)

❑ The eligibility will be verified, based on the supporting documents,
according to the criteria set out in guidelines (section 2.4).

❑ The Declaration by the lead applicant (section 5 of Annex A.2) will
be cross-checked with the supporting documents provided by the
lead applicant.

❑ Any missing supporting document or any incoherence between the
declaration by the lead applicant and the supporting documents may lead
to the rejection of the application on that sole basis.
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Further Information

• Questions may be sent by e-mail no later than 21 days before the

deadline for the submission of Full application
E-mail: delegation-laos-fcs@eeas.europa.eu

• Replies will be sent no later than 11 days before the deadline
for the submission of Full application.

• To ensure equal treatment of applicants, the contracting authority
cannot give a prior opinion on the eligibility of lead applicants, co-
applicants, affiliated entity(ies), an action or specific activities.

• No individual replies will be given to questions. All questions and
answers as well as other important notices to applicants during the
course of the evaluation procedure will be published on the EuropeAid
website, as appropriate.

• For reasons of fair and equal treatment the EU Delegation will not meet 
with any potential applicants/ co-applicants regarding this Calls for
Proposals in the coming months.
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Tentative Timeframe
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• Submission Concept Note

• Results of concept note (CN) 

evaluation

• Results of Full application (FA) 

evaluation

• Award letter submission

• Signature of contract

8 February 2024 (17:00 hrs. Brussels time)

March 2024

June / July 2024

August / September 2024

October / November 2024

→ All information is in the Guidelines for Grant Applicants

https://webgate.ec.europa.eu/europeaid/online-services/index.cfm?do=publi.welcome&nbPubliList=15&orderby=upd&orderbyad=Desc&searchtype=RS&aofr=173757


THANK YOU ! 18

➢ Read the guidelines (and annexes) carefully 

➢ Request clarification in the required timeframe

➢ Fill the checklist carefully

➢ Register/update to PADOR a.s.a.p. 

➢ Check PROSPECT for any updates

➢ Make sure you are using the correct template

➢ Submission deadlines!

To summarise
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