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1 Registration

1.1 Createyour EU login account

1. To registerinthe EU Health Policy Platform, you must create an EU Login account

(former: ECAS). To do so, please go to the EU Health Policy Platform main page

https://webgate.ec.europa.eu/hpf/ and click on "Not registered yet".

If you already have an EU Login account, please click on “Already Registered” or on

“Login” and follow step “1.2. Already registered (on EU Login)” below.

¥k

*
*
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Four Joint Statements every year

Every year the Platform hosts and supports
four Thematic Networks; from this
collaboration among health-related interest
groups a Joint Statement is produced and
presented in the Platform’s annual meeting.

The EU Health Policy Platform is an interactive tool to boost discussions about public health
concerns, share knowledge and best practices. The Platform invites you to exchange with others,
pool your expertise in joint statements and disseminate actions among a wide audience.

Register and get involved in European Health Policy!

2. After clicking on “Not registered yet” you will be directed to the page illustrated

below, where you will have the option “Create an account”. Fill in the form. You will

then receive an email with further instructions on how to create your EU Login

password.


https://webgate.ec.europa.eu/hpf/
https://webgate.ec.europa.eu/hpf/

Stip tuterial 3

Sign in to continue

Click here to create your
new EU login account

Fill in the whole form

3. Once equipped with an EU Login account please go back to the EU Health Policy

Platform main page and follow the instructionson “1.2 Already registered”

1.2 Already registered (on EU Login)

Afterclicking "Already registered", you will eitherbe:

a) Redirected to the European Commission Authentication Service "EU LOGIN" portal
(please log in with your EU Login (former ECAS) username and password) and then
redirected to the EU Health Policy Platform registration form, or;

b) Directlysentto the EU Health Policy Platform registration form.

Please fill in the EU Health Policy Platform registration form comprehensibly. Filling in this
form will grant you access to the Agora Network and to the open Networks of the EU Health

Policy Platform.


https://webgate.ec.europa.eu/hpf/
https://webgate.ec.europa.eu/hpf/

Please note that Platform users need to representan organisation with an operative
and individual email — functional mailboxes will not be accepted in the Platform. In
addition, users representing an organisation should provide its EU Transparency
Register number in their profile, and must directly and exclusively represent their

own interests. Unregistered organisations must register in the EU Transparency

Register. The following entities are exempt of registration: European Institutions
staff, Member States representatives, and Ministries, Universities and Institutes,
Research Organisation, Educational institution, from pre-school to post-grad).
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User EU HPP (euhealthpolicyplatform@gmail. com)

| am a member state representative

Organisation name *
Sector *
Type * (Please select X

Country *

EU Transparency Register Number *

Mission of your organisation *

You can register in the Transparency Register here . If you are a govemmental organisation please write n/a

Website

Picture

Coufact Professional email v

About me

~



https://ec.europa.eu/transparencyregister/public/homePage.do
https://ec.europa.eu/transparencyregister/public/homePage.do

2 Accessyour profile

To access your profile press on the tab “My Profile”. Inyour profile you will find:

2.1 Theitemsyou have posted

The newsfeed onyour profile displays all your posts. This newsfeed makesit easier to keep

track of the commentsand endorsementsyour publication receives.

2.2 Edit your profile

With this button, you can edit your photograph, organisation, description and contact
details. You can also add an email address, skype or website and it will appearinthe section

“contact details” in your profile.

2.3 Alist of your networks

Here you can find the list of the networks you are part of, including the Agora Network, the

open networksin the Platform, and any restricted network you have access to.
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New era in tobacco control! The European system of tobacco traceability and security features is... read more =
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2.4 Your events

When you click in “My events” you will see a list of your upcoming events, these are events

you have beeninvited to.

We all want food that is safe, ingredients we can trace and claims about the benefits of food to be. .. read more ~
My events and subscriptions

s The EU system delivers
food we can trust...

The contact details you to your profile will be
displayed here
Organisation details

Name European Commission

Headquarter Location Luxembourg

Resource Details

Sector European institutions

Type European

* Manage requests of access

@ | 2019.EU Health Award submission countdown; 1 week 10 go!
- RO

The European Commission dedicates this fifth edition of the EU Health Award to initiatives of... rea:

2.5 Your subscriptions

In this section, you can access all the publications throughout the Platform that you are
subscribed to. To subscribe to any publication, simply click on the button “Follow” right

underit,and it will appearin your subscriptions page.

2.6 Manage requests of access

In this section, you can find all the requests you have sent to differentrestricted networksin

the Platform and their status.

Moderators will also find under this section the requests of access received in their

networks.



3 Requestingaccessto restricted Networks

The Platform has six types of networks:

1. The Agora network: this is the main network and first registration filter of the
Platform. It is a space for interaction among health stakeholders and with the
European Commission. All users are encouraged to publish news related to their
activitiesinhere.

2. Thematic Networks: are yearly open networks accessible to all users registered in
the Agora network to facilitate the drafting of joint statements on chosen health
issues.

3. Exchange networks: accessible to all users registered in the Platform are meant to
exchange good practices, share training material, and encourage users to interact.

4. Commission and Member State-led networks: are restricted networks only
accessible to appointed members. A responsible Commission and Member State
appointed representative follows up these groups and ensuresthe moderation.

5. Stakeholder networks: are restricted networks to share knowledge and information
on a specific health area. They are created in response to a direct request from
stakeholder members of the Agora network to the EU Health Policy Platform team

simply by sending an email to sante-hpp@ec.europa.eu. Users and organisations

relevant to the subject of a certain stakeholder network may request access. The
appointed stakeholder moderators will be ruling the requests of access, thus a
request does not guarantee your access to this type network.

6. Moderators only network: this network is dedicated exclusively to moderators of

the different networks of the Platform.

Once you are granted access to the Agora network, please click on “Networks” where you
will find all the Networks in the Platform. Use the filter to search for networks of your

interest, and click on “My networks only” to display only the networks you are a member of.


mailto:sante-hpp@ec.europa.eu

Home  About the platform EU Health Award Networks My Profile

Click on Networks to see all the

Display your network networks in the Platform

Use the filter to look for keywords
Access a Network

EU Health Policy Platform

[] My networks only I I Title v Filter Networks
Agora Agora
y ' — Thematic Networks
, ’ 3
”a : Exchange Networks
7 -‘ .
-~ \ /‘ Stakeholder Networks =
) - -~ g -
Commission and Member State led Networks a

Common network open to all registered users. In this network, you can discuss health issues, share... read more =

Participate '
* Manage requests of access

Thematic Networks

The new four Thematic Networks of the 2019-cycle are now available. Each of these yearly networks will bring
stakeholders together to produce one Joint Statement in their expertise. All Agora Network members are invited to
participate

HEALTHCARE IN
CROSS-BORDER

REGIONS
EUHPP THEMATIC NETWORK
@ 1 @ Programma Mattone Internazionale Salute
]

=SSN

Healthcare in cross-border regions Improving INtegrated people-centered
The Healthcare in cross-border regions thematic Health Care Solutions (INCASO)

network aims to support the European Commission Creation of a thematic network ** aiming at improving
in... read more

people-centered health care solutions... read more «

To request access to a Commission and Member State-led network or to a Stakeholder
network, please click on “Request access” in the Network of your interest. Appointed
moderators rule requests of access to these networks, thus a request does not guarantee

your access to this type of networks.



4 Postinginformationin a network

4.1 Write a piece of news

To write a piece of news, click on “Participate” in the network(s) you have access to and

click on "All contents" inthe menu bar on top of the screen.
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LATEST NEWS Agora Network
Vote now to select the Thematic Networks of 20200 Deadline: 6 November 2019

All members of the Agora Metwork are invited to take part in this poil!
Every year, the EU Health. . read more ~

- o

m of tobacco traceability infosheet 4 files have been uploaded
in the folder "Final Joint
Statements 2019

Information sheet for economic operators active in the
distribution chain - EU system of tobacco traceability.

UPCOMING EVENTS

@' UEHP workshop on Risk Management, Brussels - 22nd January 2020 Al
B im
The European Union of Private Hospitals is organising a WORKSHOP on RISK Commen network open to all registered users. In this
MANAGEMENT, in close... read more network, you can discuss health issues, share.._ read
mare -
Does your research impact Announcements

society responsibly?
({Design your sustainable
multi-stakeholder initiative he

EU Health Policy Platform annual meeting &
Thematic Networks & Live Webinars
The Smoke Free Partnership will hold its annual Follow and use #EUHPP on social medial
policy conference on 15 November 20189 in Brussels, twitter comhashiagfEUHBR
resd more = v facebook com/hashtagfeuhpp

The EU-funded MULTI-ACT

project, which began in May

2016, aims 1o neresse e EU HPP ANNUAL MEETING 17 October 2019

Ir:"pi: , _ Check recording of the meeting, the conference
=alih. - read mors flash report, the Award Ceremony pictures and

mare! https fiwebgate ec euro-
PAST EVENTS

pa_ewhpifiteMiiteny22069

Click on "Write your publication here".

© Legal Notice % Support/Help _ @ Logout
Click here to write your first

E EU Health Policy Platform publication

A Agora Network Alicontents @8 Events [ Library &2 News Q Search Networks My Profile

active in the chain - EU system of tobacco traceability.

EU SYSTEM OF TOBACCO TRACEABILITY
oF PRODUCT WITHIN THE cHam

= o B =7 oV E > AIm
22 Sows ctos 55 a9 ot Common network open to all registered users. In this

network, you can discuss health issues, share.._ read
more

Announcements

EU Health Policy Platform annual meeting &
™ 3 =

& Live
Follow and use #EUHPP on social media!

EU HPP ANNUAL MEETING 17 October 2019
- Check recording of the meeting, the conference
flash report, the Award Ceremony pictures and
more! hitp bgate ec euro-

pa euhpiitem/item/22069
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An editing tool will drop down where you can describe and share any information of your
choice, you can add links, documents and one picture. If you add a date, the publication will
only be shared as an event, and not as a piece of news (and it will be add ed to the network’s
calendar). When you are ready, simply click "Submit" for your publication to appear on the

news feed of the network.

Note that you can modify your publications and resubmitanytime.

@ Legal Notice % Support/Help A o Upcoming meetings A Subscriptions

EU Health Policy Platform

European
Commission

A Agora Network Allcontents ff Events [ Library News Q Search

Users will be notified about this item in the next newsletter

{5 Event/Meeting I Attachments @3 % Links @) (4 Pictures @) i= Poll
o

11



4.2 Post events

To post an event:

1. Click on the "Events" tab in the menu bar and select the date by clicking on the
day of your choice in the calendar. You can also create an eventby simply adding
a date to a news itemyou are creating.

2. Fillinthe title, description, date, time and location of your event.

3. Click on “Meeting invitation type” to select which users you wish to invite to
your event. Select "None” to publish an event in your network’s calendar. Select
“Restricted” to select the specific network users you want to invite in the
“Meeting attendance tab”, click on “Network” to invite the entire network to
your event. Users will receive a notification in the “upcoming events” section on

the top of the page wheninvited to an event.

English(en)
L et 3

EU Health Policy Platform

European
Commission

Sy

A Agora Network All contents. Events | Library E News Q Search Networks My Profile

Posted in Agora Network as a &z 1. Click on a date in the calendar or add a date to a news item to create an event

Users will be notified about this item in the next newsletter 2, Fill in the title, descrption, time, date and location of your event

B Event/Meeting I Attachments () % Links () Eal Pictures () = Poll

You can specify here events or meeting details

From 12-11-2019 i To 12-11-2019 i All day

Event location

I Meeting invitation type | $ 3. Select your meeting invitation type

Choose members
All network members

Ver1.8.7

12



4.3 Post a Poll

To post a pollin your network:

a. Click on “write a publication here” as described above or “post a news” as shown

below:
News list

10 v records per page Search

New Year, new resolutions! What does the EU do to safegaurd and support good health?

03 January 2020
January is the traditional time for making resolutions to eat healthier, get more physical activity... read more »

b. Clickon the button “poll” as shown below

Posted in Agora Network as a [

Users will be notified about this item in the next newsletter

mn
o

) Event/Meeting W Attachments @) % Links @ Eal Pictures @)

@ Click on the tabs above to edit details

Ver1.8.8

c. Fillinthe fieldsas follows:
a. Give atitleto your poll

b. Include a description as the body of your poll

13



(2 Event/Meeting B Attachments () % Links @)

Attach a poll to your publication so that other

Poll choices list

Poll title (if different from the publication one)

Poll type

Single choice poll

End date to vote (if any)

Show results policy

Always show the results

a. Write your list of options: write the option and click on add

c. The structure of you poll options will appearlike that:

Poll choices list

of the network can vote

Add cheice

d. Clickon “polltype” to selectthe option multiple choice or single choice

& | healthy

& public

& | private
Options ~

Poll title {if different from the publication one)

Poll type

Single choice poll
Multiple choice poll

End date to vote (if any)

Show results policy

Always show the results

e. Choosethe end date of your poll. Please note that it cannot be changed

when published:

14



Attach a poll to your publication so that other members of the network can vote.

Poll choices list

Options ~

Poll title (if different from the publication one)

Poll type

Single choice poll

[End date to vote (I-f any)

i« N January 2020 » B

Sun Mon Tue Wed Thu Fri  Sat m

1 2 3 4 13:05

sn 7 8 9 10 11 | 1310
I 12 13 14 15 16 17 18 13:15 -
19 20 21 22 23 24 25 | 1320
26 27 28 29 30 31 13:25

bd Ver1838

f. Choose the visibility of the results of your poll:
) Event/Meeting B Attachments o % Links @) & Pictures @) IZ Poll
Attach a poll to your publication so that other members of the network can vote.

Poll choices list

Options ~

Poll title (if different from the publication one)

Poll type

Single choice poll

End date to vote (if any)

IShow results policy I

Always show the results
At the end of the vote (if no end date set, equivalent to 'Always’)

After the user voted

a. Once all of that is complete you can publishyou pollinto your network by clicking on

submit

15



Users will be notified about this item in the next newsletter
4 Event/Meeting B Attachments @@ % Links @) Eal Pictures @) I= Poll

Attach a poll to your p so that other bers of the network can vote.

Poll choices list

)

Poll title (if different from the publication one)

Poll type

Single choice poll v

End date to vote (if any)

Show resuits policy

Always show the results v

4.4 Share documents in a networks’ library
Post a documentinthe library of a network
Click on "Library" in the menu bar. Select the folder in which you wish to post a document.

Click on "Add a document", and fill the information related to your document: title and

description, then click on "Submit".

A Agora Network Allcontenis f2 Events [l Library & News @ Search Metworks My Profile

Folders list 1. Click on "Library" & Folderview -

p—
& Create folder User Guide # Edit detai ‘ W Add a document | [IEEERTNH Ij
I

# Move /
10 ~ records per page [# Move / Delete

& Bulk upload

& Bulk download
1

Search

l— [ Colorectal Cancer screaning = T Size (KB U d
itle ize ted on -
+ (3 EU Haalth Awa 8 pa

vi.00 & User guide 315 20-05-2019 19:34:11

Showing 1 to 1 of 1 eniries

3. Click on add a document Bulk uploadhs

& Joint Statements
(7 Toals for training of health professionals worki feature
ng with migrants

on-communicable

d Projects

2. Select the Folder in which you want to add a document

Ver 1.8.7

16



Move or delete documents

In order to move or delete a document click on “Mass actions” press on “move” or “delete”.
Then tick the box next to the file and drag and drop the file to the desired folder, or delete

the file. Note that to delete a folder, you have to first delete all documents inside the

concerned folder.

© Legal Notice X Support/Help O Logout English (en) v/
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Folders list
User Guide

10 v records per page

Search

v Title Size (kB) Updated on ~

User Guide - Functionalities (2019) 2.803 26-02-2019 18:26:13

Showing 1 to 1 of 1 entries

Bulk upload feature

If you have several documents to upload, you can use the “bulk upload” feature by clicking

on “Mass actions”, then “bulk upload” as shown above.

17



Bulk upload

[ By ticking this checkbox, you confirm that no personal data are present in the uploaded document*

Users will be notified about this item in the next newsletter

¥

.
Drag and drop your files here or use the button add files

Close

Bulk download feature

If you have several documents to download, you can use the “bulk download” feature by

clickingon “Mass actions” and then clickingon “bulk download”.

18



Using the “working document” functionality

In all networks, you have the option to review, make changes, and update your documents.
To update a document, go to the library of your selected network, and click on the
document of your choice. Download the file and make your desired changes (note:

remember to turn on 'Track Changes' in Word). To upload the edited document, click on

the "Details" option next to the file.

A& Agora Network Allcontents ¥4 Events [ Library E& News Q Search Networks My Profile
Folders list & Folderview -
B Delete folder 2018_EU actions EU actions on AMR # Edit details s act
and healthcare associated infection -
28 Nov
10 ~ records per page Search

Size (kB) Updated on ~

AR 28 Nov - EU actions on 493 28-11-2018
17:24:27

5018 EU actions EU actions on AME 3 v1.00 c ce_Programme 28 Nov.pdf 144 27-11-2018
08:20:03

Showing 1 to 2 of 2 entries

Click on details to upload a new
version of the document or to edit
the details of the document

Then, click on the green button "Upload new version of document", fill in the required

information and save the new version.

19



Allcontents @8 Events | Library E News Q Search Netwo My Profile

Update document (Current version is 2.00 )

Document title * Folder containing document *
Invitation_WEBINAR 28 Nov - EU actions on AMR.pdf m
-,
Description *

actions on antimicrobial resistance and healthcare associated infection” takes
place online in the frame of the European Public Health Pre-conference in
Ljubljana. This is your opportunity to participate actively in the discussion by
asking your questions using the chat of this webinar. This pre-conference
session will give an overview of the actions being taken by the EU fo address

ot

On Wednesday 28 November 2018, from 13.30 till 17.30, the webinar “"EU I

Action on Sustainab ment Goals, Steering Gr

oup on Prom nd Prevention and

tices - 03 July

— 3 2018_Information

Care Resource Centra

B (D Integ

) EU Health Policy Platform

63 (O Thematic Networks & Joint Stat

Versions history

10  records per page Search
Version «  Label Filename Uploaded on Uploaded by Actions
2.00 Invitation_WEBINAR 28 Nov - EU aclions on Invitation_WEBINAR 28 Nov - EU aclions on 28-11-2018 Abigail MORENO £
AMR_pdf AMR.pdf 17:22:24 GINES
Showing 110 1 of 1 entries F n I

Comments about this document

You will then be able to see the history of updated versions by other users, along with your

versiontitled: 2.00 etc. inchronological order.

20



(For moderators only) Create or select a folder

Navigate to the "Library" tab. If you are a moderator, you should see the options to create,
rename or delete a folder. Clickon "Create folder" and a new foldertitled "New Folder" will
appear on the list. To editthe information of the folder such as name and description, select
the folderand click on "Edit details". You can drag the folderand move it under another one

in order to create a user-friendly library structure.

4.5 (For moderators only) Duplicate a news item or an event

Copy a publication or an event from one group (i.e. your stakeholder group) to another one
(i.e. the Agora Network). Simply navigate to the homepage of any of your networks where
you are the moderator, and on the publication you wish to share to another group, click on

"More" and then "Copy".

A new screen will appear, informing you are 'about to duplicate the following publication'.
Scroll to the bottom of the post to "Destination network", and from the drop-down menu of
groups you moderate, select the group in which you wish to share the news item or the

event.

21



The kick-off meefing of the 2019 Thematic network cycle took place on 6 February 2019 in Brussels. The newly
selected Network leaders as well as the EU Health Policy Platform team attended this physical meeting. The
Piatform team presented the Thematic Network cycle and the technical features of... read more v

Resource Details

Reply

Please be advised that when a ication is
commenting the copy will not be allowed

. are from the i one and

22



4.6 (For moderators only) Modify the information of your network

In the “Networks” tab, you will find your network box. Please click on the “pencil button”.

© Legal Notice ¥ Support/Help L wm—— () | 0g0ut Eiigllih(en) v
e Click here to see all the networks in the Platform!
Lo EU Health Policy Platform [ ]

European
Commission

Networks My Profile

Home  About the platform  EU Health Award

Access a Network )
EU Health Policy Platform

[] My networks only Tle v A Networks

Agora Agora

'— Thematic Networks

,)ﬂ { s Exchange Networks
- \ A}"’ Stakeholder Networks a
| o - - -
Commission and Member State led Networks a

Common network open to all registered users. In this network, you can discuss health issues, share... read more

Participate
@ * Manage requests of access

You will be able to modify your network’s information.

M Agora Network Allcontents @9 Evenis [ Library &= MHews @ Search Metworks My Profile

Update network

group-category Contact
Agora - Skype -

Name of the network Email ~ SANTE-HPP@ec europa.eu -
Agora Network Update the name of your network if

Long label necessary
Common network open to all registered users

Aim
Common network open to allrregisiered LISBI’S.Vll'I this network, you can = |:> Change the descripi‘ion of your network, visible in
CI.S-:.US.S Ile.a thmss.l.!es share |de.as“anc gather |.|j|f:!'|ra||c|j| on_ P.C licy areas e [ e s (e

Piwik Site ID
12

MNetwork position
1

Status

“alidated -

:> Change the image of your network

Network picture

Select the "Network leaders™
of your network by clicking the
box next to their name

Last name Leader 7

Oo0ao
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As a moderator, you will be able to: update your networks’s name, change the description
of your network, which will be visible in your network box in “Other networks” an in the
“Aim” section inside your network, change the image of your network, and select the

network leaders.

5 Stayinformed: announcements box, the latest updates

networks and the bi-weekly HPP newsletter
The EU Health Policy Platform provides several ways to stay updated on the latest EU Health

Policy activities.

5.1 The Announcements box

Read the Announcement box in the Agora network, where the moderators will post the
latest news regarding webinars, meetings, and other announcements. You can find it in the

Agora network.

5.2 Latest updates network

The Latest update network is a network dedicated to Platform specific news. You can access

it by clickingthe button “view” underneath the “Announcementbox”.
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5.3 The biweekly newsletter

Twice a week an automatic email is sent with the object "Latest EU Health Policy Updates".
In this email you will find the latest news, documents and events posted by yourself and
other users, in all the networks you belong to. This newsletter contains hyperlinks to the
articles, only readable for registered users. A specific section is automatically created for
restricted networks; each user will only see the news from the networks of which s/he is

member of.

Latest updates
m European I p

Commission Issue 296, February 01, 2019

EU Health Policy Platform Qi 2a

Find out what's new in your networks!

Add your say to the joint statements and share your news!

Stimulating fresh fruit and vegetable consumption for
healthier European consumers

Thematic Network Joint Statement »
By Nicola PISANO on 29-JAN-19 16:13

Freshfel Europe’'s Thematic Network Joint Statement (full version) on Stimulating fresh fruit
and vegetable consumption for healthier European consumers' has now been completed.
The Joint Statement consists of a preamble and both the Joint Statement Part 1 framing
paper and the Joint Statement Part 2 recommendations paper. The Joint Statement is now
open for endorsement by stakeholders until the 25 January 2019. Freshfel has led the
Thematic Network and coordinated the development of the Joint Statement throughout
2018. The Joint Statement was formulated by Freshfel and a network of agri-food and
haslth ctalbohanldare inclitrdina Annis Qanta AFNIC Rard Ria Cana_Canara EQrNA EEAD
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