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appoint an Audit Contact (AUCO)
Step 2: The Audit Contact uploads the Annexes requested in the Letter of
Announcement.
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The general concepts of the Audit Management Services system also apply to the audit process. For a
detailed description of the roles mentioned in this process, see the Roles and access rights in the H2020
Online Manual.

Audited organisations (auditee) will have an Audit Contact (AUCO) nominated, who will access AMS
and carry out their audit related tasks — for more information, please click here.

The audit process consists of several phases:

The LEAR/Account Administrator is asked to nominate an Audit Contact (AUCO) (Step 1)

The Commission sends a letter of announcement to the AUCO

The AUCO uploads the Annexes requested in the Letter of Announcement (Step 2)

The auditor appointed by the Commission carries out the field work, prepares a Draft Audit Report
(DAR) and sends the DAR to the AUCO for observations (contradictory)

The AUCO submits their observations on the DAR (Step 3)

The Commission sends the letter of conclusion and the Final Audit Report (FAR) — reconciliation of
the DAR and the observations submitted by the AUCO - to the AUCO
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In-house audits are carried out by an auditor within the Commissions own staff, and AMS will be used
for all audit related exchanges with the auditee.

i If the in-house audit flow is cancelled, the LEAR and the AUCO will be notified about the cancellation
of the flow via a PNS and a Formal Notification containing the Audit Cancellation Letter.

Steps



http://webgate.ec.europa.eu/funding/display/ECResearchGMS/General+concepts
https://ec.europa.eu/research/participants/docs/h2020-funding-guide/user-account-and-roles/roles-and-access-rights_en.htm
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Step 1: The LEAR and the Account Administrator receive a pre-notification
letter to appoint an Audit Contact (AUCO)

The LEAR and the Account Administrator receive a PNS and a Formal Notification that a letter has been
sent by the EU to ask him/her to appoint Audit Contact(s) (AUCO).

If not defined, when opening the Formal notification, the LEAR will be prompted to select a
communication means, either to receive the documents electronically or on paper. In most of the cases,
the electronically means will be assigned.
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Participant Portal

Dear user,
In arder to ensure a simple and smosth audit process, we propose to communizate electranic-only for all your grants {including closed grants). Please ensure that you have the necessary mandate to commit your erganisation.
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The LEAR of the organisation is automatically assigned the role of AUCO. Once an AUCO is nhominated,
the role may be removed from the LEAR. For more information about how to appoint an AUCO in the
Funding & Tenders Portal, please click here.

The letter is stored under the process specific documents.

To download the document, click the link to the letter and again the download icon/the link for the "Audit
Contact letter".
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Step 2: The Audit Contact uploads the Annexes requested in the Letter of
Announcement.

Click on the link below the task "Upload Annex ... of your supporting documents on the audit requested
in" to access the Letter of Announcement and know more about the requested documents (annexes).
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To download the letter, click the link and again the download icon.
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The Letter(s) is/are also stored under Process Documents and can be accessed and downloaded from
there.




In-house Audit
999840984
h LY AUPI-CAIADDD11Z-990340084

O O Ol
Started LoA Annexes Submitted — DAR Comments Submitted Closed
+ . . .
Upload Annex III of your supporting decuments on the audit requested in the &) Submit to EU

Letter of Announcement of Audit - AUPI-CAIADDO0113-999840934

Letter of Announcement of Audit - AUPI-CATADD0113-999840984

ﬂ Letter of Announcement

+
Upload Annex II of your supporting documents on the audit reguested in the submit to EU
Letter of Announcement of Audit - AUPI-CAIAD00113-999840354 © submit to

Upload Annex I of your supporting documents on the audit requested in the Submit to EU
Letter of Announcement of Audit - AUPI-CAIAD00113-993840284 © submit to

™  Process documents = Expand All ®=Collapse All

F Letter of Announcement (1)
b Letter of Announcement of Third Party Audit (1)

EE"H Process history

To complete the process task, the Audit Contact will have to upload all three annexes requested in the
Letter of Announcement, in the order they are displayed in the process box, starting with Annex .

To upload the first requested annex (Annex Ill), click the corresponding "Upload" button.
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Choose from the drop-down list the document type you would like to upload: the Annex itself
(mandatory) or "Additional info".




Upload attachment(s)
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Then click "Add new attachment" to attach the document.
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Once the uploading finished, click "OK".
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After uploading all requested documents, click "Submit to EU" to submit the Annex.
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The action submit &nnex 3 to Letter of
@ Announcement is being processed. This
should take a few minutes maximum.

A notification will be sent to the Commission to inform that the annex has been submitted.

To complete the process, submit the remaining two annexes, following the steps described above:
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i Itis possible to also download document/attachments in the original Excel format (not only the Ares-
stamped .pdfs).
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The submitted annexes will be added to the Process documents section.
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Step 3: The Audit Contact submits observations on the Draft Audit Report (DAR)

The AUCo receives a PNS with a request to consult the Draft Audit Report (DAR) and upload and
submit comments on it.

To consult the DAR, click Process documents.
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Then click Draft Audit Report (DAR) from the list.
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And finally click on the link corresponding to the document to download it.
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To upload the comments on the Draft Audit Report (DAR), click the "Upload" button.
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In the pop-up window that opens, click the Upload mandatory attachment link to upload the file
containing the observations.

Upload attachment(s) B

Upload attachments to the document: Comments from the Beneficiary on the DAR - AUPI-
CAIAQDDO48-999997330 - 1.

Click the Add new attachment button to add any other supporting documents (if necessary).
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To remove any of the uploaded documents, click the corresponding cross.
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Once finished uploading all necessary documents, click "OK".
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Click "Submit to EU" to submit your observations on the Draft Audit Report.
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A notification will be sent to the Commission to inform that the observations have been submitted.
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