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Introduction

Mobility Tool+ is an Information System that allows Erasmus+ Beneficiary Organisatétsess and
manage their project's information, request individual participants' reports and submit final reports to
their National Agencies. Erasmus+ National Agencies also use Mobility Tool+ to monitor and validate the
projects information entered by Beficiary Organisations at any time from anywhere.

Mobility Tool+ is designed, developed and maintained by the European Commission being used by
Erasmus+ Beneficiary Organisations and National Agencies involved in decentralised projects.

Each Erasmus+ key action is divided into different action types depending on the intended programmes
objectives and target groups. Activity types therein further divide such action types into homogeneous
groups of participants encoded as miitis within Mobility Tool. Mobilities represent the sending of a
particular individual from an origin country to a destination country typically within the set of Erasmus+
programme countries. Depending on the activity type concerned each participaah ikErasmus+
mobility is entitled to receive funds for travel, individual support, special needs, exceptional costs, etc.
Mobility tool allows Beneficiary Organisations to manage all this information in a coherent and
meaningful manner.

Strategic partnerships' projects are also supported by Mobility Tool. Although not managing pure
mobilities such projects need to be managed in terms of the outcomes and results they produce
especially for those projects mostly concerngith development of innovation. Therefore Mobility Tool
provides all needed functionality to create and manage a KA2 project allocation of funds for project
management and implementation, transnational project meetings, intellectual outputs and associated
multiplier events and individuals participating in learning, teaching and training activities, the latter
mostly relevant for projects targeting exchanges of practices. The filling in and submission of final report
by Beneficiary Organisations and subseafuvalidation by National Agencies is also available for KA2.

The management of the project and its contents is the responsibility of the Beneficiary Organisation

users. Contacts defined in the electronic applicatiorm as contact persons and legal representatives

for the applicant/beneficiary organisation will automatically have access to their corresponding projects

in Mobility Tool+ This happens when the project's data is submitted from EPlusLink. National Agency
users can also have access to Mobility Tool+ for monitoring and validation purposes.



How to get access

1 How to get access to the mobility tool
o Contact person from the beneficiary or coordinating organisation
o0 Incorrect email address for contact person
o National Agency User

Contact person from the beneficiary or coordinating organisation

Those persons who are indicated as the project contract person of the beneficiary or coordi
organisation in the National Agencies project management system EPlusLialdtaifiatically be giver
access to MT+. This is usually the same details as entered in the application form, unless change
the selection process. The email address associated with this contact person will receive the noti
from the system oncehe project is created in the Mobility Toolhis contact person will be able -
create new contactwith or without access to edit the project details in MT+.

Incorrect email address for contact person

If the incorrect email address is used for the jeat contact person, the National Agency should cha
the email address in their project management system EPlusLink and resend the data to MT+.

National Agency User

Contact your local MT+ National Agency Administrator (NA Admin) to gain accesselfsthrar NA
Admin please create an issueNWWUAMto nominate a user as T+ National Agency Administrator.



Login

This page explains how to log in ¥T+ using EBES. An email notification will be sent to the project
contact on creation of the project in the mobility tool.

Select the "External” domain.

Log In.

Password lost?

Create a new ECAScount.

Help (Frequently asked guestions).
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Select the "External" domain.

The correct domain must be chosen before logging in. The correct ddimaithose working in the
National Agency or those indicated as the project contact of the beneficiary or coordinating organ
must choose the domaigxternal To change the domain &kternal click theCHANGE IButton.

Contact| Privacy Statement | English (en)

EUROPEAN COMMISSION AUTHENTICATION SERVICE (ECAS)

IntraComm > Authentication Service > Login

ECAS authenticates your identity on European Username or e-mail address

Commission websites I

Password

W Remember my username
Il Warn me each time an application asks for my identity
W view my ECAS account details after logging me in

* ¥k
* *
* *
* *

*xk LOGIN!
European
Commission

Lost your password? | Help
European Commission

Is the selected domain correct?

CHANGE IT

Log in with your
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Password Mobile phone Token Software token elD ECAS mobile app



https://webgate.ec.europa.eu/eac/mobility/index.cfm?fuseaction=user.main

A list of several optias will appear. Select tHexternaldomain.
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Where are you from?

Welcome to the European Commission Authentication Service (ECAS).

Choose the institution or body for which you want to log in. Choose "External” if you don't work for a European institution or body. Choose "W+7" if you have a special external account
composed of w and 7 digits.

If you aren't sure, select the "I don't know?" option for help.

- o W7 ?

External 5 I don't know?
Partners, Researchers, Citizens. t More information about this screen

filter by show all Institutions Regulatory Agencies Joint Undertakings Other

Log In.

Enter your ECAS Usernameor your e-mail address and yourECAS Password This must be the
same email address as used by the-eail notification informing you of your access. If you do not ust
the same email address, you will not gain access to the project information.

ECAS authentiCateS YOUI" identity on European Username or e-mail address

Commission websites S

Password

W Remember my username

B Warn me each time an application asks for my identity
Il View my ECAS account details after logging me in

LOGIN!

Lost your password?
External Create an account | Help

Is the selected domain correct?

CHANGE IT

Once you entered your ECAS Username and PassglicidtheLOGINbutton.



ECAS authenticates your identity on European Usemame or e-mail address

Commission websites S

Password

M Remember my username
Il Warn me each time an application asks for my identity
Il View my ECAS account details after logging me in

LOGIN!

Lost your password?
External Create an account | Help

Is the selected domain correct?

CHANGE IT

Password lost?

If you have lost youECAS Passworgr you need to create a new one, click the hylpge Lost your
password?and follow the instructions.

ECAS authenticates your identity on European Usemname or e-mail address

Commission websites —

Password

M Remember my username
Il Warn me each time an application asks for my identity
M View my ECAS account details after logging me in

Lost your password?
External Create an account | Help

Is the selected domain correct?

CHANGE IT

Create a new ECASccount.

In order to create a new ECAS account, click onGnheate an accounhyperlink and follow the
instructions.



ECAS authenticates your identity on European Usemame or e-mail address

Commission websites S

Password

M Remember my username
Il Warn me each time an application asks for my identity
Il View my ECAS account details after logging me in

LOGIN!

Lost your password?
External Create an account | Help

Is the selected domain correct?

CHANGE IT

Help (Frequently asked questions).

If you need help oneedto check the frequently asked questions, click bhephyperlink.

ECAS authenticates your identity on European ¥-To
Commission websites

Username or e-mail address

Password

. Remember my username
B Warn me each time an application asks for my identity
M View my ECAS account details after logging me in

External
Lost your assword?

Is the selected domain correct? Create an account ' Help

CHANGE IT




Automatic notifications

Notifications by default will be sent to the project contact of the beneficiary organisation as indicated in
EPlusLink. The person who receiwegifications can be changed in MT+ by indicating another contact
from the beneficiary organisation as thereferred contact The notification by default is sent out in

English and may also be sent out in the language of the National Agency if the tcanslainterface
has been done for that language.

Creation of project in the Mobility Tool

On creation of a project in MT+, a notification will be sent to the project contact person o
beneficiary organisation. The email notification provides instons on how to login in to MT+ usir
ECAS. If you do not have an ECAS account follow the instructions to register in ECAS first.

Dear Ben,
Your project has been created in the Mobility Tool

Project details

EC Project Number: 2015-1-FRO1-KA107-014887

National Project ID: 197517170

Project title: -

: UNIVERSITE PARIS [ PANTHEON-SORBONNE legal name epl import

Mobility Tool is the system for the management of projects that reccived an EU grant under the Lifclong Learning and Erasmus+ programmes. The Tool is developed by the European Commission for you, as beneficiarics of these projects.

In the Mobility Tool you will be able to provide all the information on your projects, identify participants and mobilities, complete and update budget information, gencrate and follow-up participant reports and generate and submit your own
report(s) to your National Agency.

To access the project, pleasc follow the steps below.
«  Go to Mobility Tool websitc at https:/‘webgate.cc.curopa.cu/cac/mobility/index.cfm?fuscaction=uscr.main

- If you haven't register yet, pleasc click “Not registered vet” and sct up your account. During the registration process please usc the cmail address that this message was sent to,
- Ifyou already have an ECAS account associated with this email address, please use it 1o log in

Please contact your National Agency if you need further information or support.
Agence Erasmus+ France / Education Formation

http://ec.curopa.cwprogrammes/erasmus-plus/tools/national-agencies/index_en. htm

This is a system generated message from Mobility Tool. Please do not reply.

Project Update

When the project data has been updated in MT+, a similar message to the one below will be sen
project contact. The project contact is indicated as freferred contactin MT+ and can be changed
another contact of the beneficiary organisation.

From: replies-will-be-discarded@ec. europa.eu [mailto:replies-will-be-discarded@ec. europa.eu]
Sent: Monday, December 07, 2015 1:09 PM

To: Ben

Subject: Mobility Tool - Project update /

Dear Ben,

Your project has been updated in Mobility Tool with new information on 07-DEC-15
Project details:

EC Project Number: 2014-1-UK01-KA201-000229_4

National Project Number: 28020673

Project title: Once upon an Erasmus Tale (Traditional Arts and Languages across Europe)

Be aware that the changes appear in the Mobility Tool for information only. It is your responsibility to adapt the project information in accordance with these changes, if necessary.

Please contact your National Agency if you need further information or support
Agence Erasmus+ France / Education Formatio:

This is a system generated message from Mobility Tool. Please do not reply.




Menu and Navigation

1 Home page.
9 Difference between thdink to projects for KA1 & KAshd for KA2.

9 Difference between the tabs for KA1 & K3 dodKA2.

Home page.

Explanation and illustration

Once logged to the tool, the home page is digpld as follows:

=

TheProjectListwindow is displayed.

2. The system allows you choosing amongst a list of different languages and changing the le
of the interface.

3. At the top middleof the screen, details of who ®nnected to the toohre identified.

4. Asubwindow, which provides definition of the Mobilitytool, is displayed.

5. The project references amorted depending on the programme and listed by tBeant
Agreement No

6. For KA2 projects, the type of access you have for the project will be indinaté to the project

reference.

User Status: Logge

European Commission

M 0 b i I ity tO 0' a ELO1 Greek State Scholarship's Foundation (IKY)

User Status: n: ECAS EAC_TRAINING - beneficiary [
Home Project List

Welcome ECAS EAC_TRAINING

@smuw @ @ﬁ)m the tool @\

User's role in project Mobility Tool is the system for the
management of mobility projects that received

partner (View Access to Project) an EU grant under the Lifelong Learning and
Erasmus+ p! The Tool is

coordinator (View Access to Project) by the European Commission for you, as

beneficiaries of these projects.
beneficiary (Edit Access to Project)
In the Mobility Tool you will be able to provide
all the information on your projects, identify
participants and mobilities, complete and
update budget information, generate and
follow-up participant reports and generate
and submit your own report(s) to your

National Agency.
CGrant Agreement No National ID

2013-1-CR1-ERA02-04935

= Lifelong Learning Programme

CR1-ER -04898

2013-1-CR1-ERA04-04978 j




Explanation and illustration

Access tahe KA1 or KA3 projects different than forthe KA2 projects.

1. When a KA2 project is clicked from tReojectList, the system opens a new browser page. N
that projects concerning KA2 are highlighted in blue.

2. When a KA1l or KASBoject is clicked from theProject List the system opens the projec
directlyin the same browser page.
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