Mapping court staff tasks and roles

country

|
|
: category
|

Source: Pilot Project - European Judicial Training:
Lot 3 — Study on the state of play of court staff training in EU law

and promotion of cooperation between court staff training providers at EU level”,

Carried out by the European Institute of Public Administration (EIPA) and a consortium

based on Q1 - A - question 9 - tasks list

criminal law & procedures

1 procedural rights in

service of judicial -
extrajudicial

enforcement

———————————————————————————————————— criminal cases court decisions
:_ -{ cross-border | T cross-border T cross-border : ocuments
AT Kanzleitleiter
AT Bezirksanwalt X X X
AT Gerichtsvollzieher
AT Rechtspfleger X X X X X
BE personeel griffies X X X X X X X X
BG Sedébni Slujiteli X X X X X X
cZ Asistent X X X X X X X
cz Vyssi soudny urednik X X X X
z Cekatel X X X X X X
DE Rechtspfleger X X X X X X X
DE Justizfachangestellter X X X X X X X
DE Gerichtvollzieher X X X X
DE Justizwachtmeister
DK Kontorpersonale X X
EE Kohtudirektor
EE Kohtuistungi sekretar
EE Kohtunikabi X X X
EL Dikastikoi ypalliloi X X X X X
EL Epimelités Dikastirign X X X
EN & WL Court & Tribunal clerks X X X X X X X X X
ES Gestion Procesal y Administrativa X
ES Secretario Judicial X X X X X X X X
ES Tramitacion Procesal y administrativa X
Fl Kanslianhenkilsté X X X
FR Greffier de Tribunal de Commerce X X X X X
FR Greffier de commerce (salarié) X X X X
FR Greffier en chef X X X X
FR Greffier X X X X X X
FR Assistant de justice X X X X
HR Sudski savjetnici X X X X X X X
HU Tisztvisel6 X X X X X X X X
HU Titkar X X X X X X X X X
HU Fogalmazé X X X X X X X X X
HU Fizikai dolgozok
IE Court officers X X X X X X X X X
IT Funzionario giudiziario X X X X X X
LT Teismo posédZiy X X X X X X
LT Teiséjo padedijéjas X X X X X X
LT Kancleris
LT Vyriausiasis specialistas
LT Skyriaus vedéjas
LU Greffiers et secrétaires des parquets X X X X X X X X
Lv Tiesas tulks X
LV Tiesnesa paligs X X X X X X X
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: : civil law & procedures : commercial law & procedures : criminal law & procedures : | . : service of judicial - : :
1 country 1 category __________ o \ | Proc?dl_jral rights ml extrajudicial | enforcew_ent |
| | -I T I criminal cases I documents I court decisions I
| ] | cross-border | | cross-border | cross-border | | | |
Lv Kancelejas darbinieks X

LV Tiesas séZu sekretars X X X X X X

MT Deputat Registratur X X X X X X

MT Assistent Gudizzjarju X X X X X X

MT Skrivani tar-Registru, Attwarji u Assistenti fil-Qorti X X X X X X

NL Juridisch mederwerker X

PL Asystent sedziego X X X X X X X

PL Urzednik sadowy X X X X X X X

PL Referendarz sgdowy X X X X X X X

PT Oficial de Justica X X X X X X

RO Grefier X X X X X X X X X

SCOT Support Grade Band 1 X X X X X X

SCOT Support Grade Band 2 X X X X X X

SCOT Typing manager X X X X X X X

SCOT Sheriffdom Business Manager X X X X

SCOT Sheriff Clerk X X X X

SCOT Senior Executive Officer - Supreme Courts X X X X X X X

SCOT Administrative Officer (criminal) Sheriff & JP Courts X X

SCOT Administrative Officer (civil) Sheriff & JP Courts X X X X X

SCOT Administrative Assistant Sheriff & JP Courts X X X X X

SCOT EO Manager (criminal) Sheriff & JP Courts X X

SCOT EO Manager (civil) Sheriff & JP Courts X X X X X

SCOT EO Manager (Depute in charge of a court) X X X

SCOT Judicial Assistant (SEQ) Supreme courts X X X X X X X

SCOT Grade 7, Supreme Courts X X X X X X X

SCOT Higher Executive Officer (Middle manager) S. Courts X X X X X X X

SCOoT HEO Sheriff Clerk, grade 7 X X X X X X X

SCOT HEO Office Manager (Civil) Sheriff & JP courts X X X X X X X

SE Forvaltningsrittsnotarie X X X X X X X

SE Tingsrdttsnotarie X X X X X X X

Sl Sodniski pomocnik X X X X X

SK Sudny tajomnik X X X X X X X

SK Asistent sudcu najvyssieho stidu X X X X X X

SK Hlavny referent-asistent X

SK Vyssi sudny uradnik X X X X X X X
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Mapping court staff tasks and roles Annex C
i 1T TTTTTTTTTTTTTTTTT T T T T 5 T O R i
: country : category : Human rights : af:ces.s to : rigth ?fthe : rights.ofthe : administative law : competition law : environmental law :assistance to iudges:
1 1 | 1 justice 1 victim 1 child | andprocedure | andprocedures | andprocedures | [prosecutors |
1 | 1 | | | | | | | 1
AT Kanzleitleiter

AT Bezirksanwalt X

AT Gerichtsvollzieher

AT Rechtspfleger X X

BE personeel griffies X X X X X X
BG Sedébni Slujiteli X
cz Asistent X X X X
(@4 Vyssi soudny Grednik X
cz Cekatel X
DE Rechtspfleger X

DE Justizfachangestellter X X
DE Gerichtvollzicher X
DE Justizwachtmeister

DK Kontorpersonale X

EE Kohtudirektor

EE Kohtuistungi sekretar

EE Kohtunikabi X

EL Dikastikoi ypalliloi X X
EL Epimelités Dikastirign X X
EN & WL Court & Tribunal clerks X X X X X X X
ES Gestion Procesal y Administrativa X

ES Secretario Judicial X X X X X X X
ES Tramitacion Procesal y administrativa X

Fl Kanslianhenkil6st6 X X
FR Greffier de Tribunal de Commerce X X
FR Greffier de commerce (salari€) X X
FR Greffier en chef

FR Greffier X

FR Assistant de justice X
HR Sudski savjetnici X X
HU Tisztvisel6 X
HU Titkar X X X X X X X
HU Fogalmazé X X X X X X X
HU Fizikai dolgozok X X
IE Court officers X X X X X X
IT Funzionario giudiziario X
LT Teismo posédzZiy X

LT Teiséjo padedjejas X
LT Kancleris

LT Vyriausiasis specialistas

LT Skyriaus vedéjas

LU Greffiers et secrétaires des parquets X X
LV Tiesas tulks

LV Tiesnesa paligs X X X X X X X
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1 1 1 1
1 1 1 I . I | R | - . . .
oy | category o Ml Rl il i B ssonant R inil oo
1 1 1 1 1 1 1 1 1 |
Lv Kancelejas darbinieks
LV Tiesas séZu sekretars X X X X
MT Deputat Registratur X X X X
MT Assistent Gudizzjarju X X X X
MT Skrivani tar-Registru, Attwariji u Assistenti fil-Qorti X X X X
NL Juridisch mederwerker X X X X X X X X
PL Asystent sedziego X X
PL Urzednik sagdowy X X
PL Referendarz sagdowy X X
PT Oficial de Justica X X X X
RO Grefier X X X X X X X
SCoT Support Grade Band 1 X X X X X X
SCOT Support Grade Band 2 X X X X X X X X
SCOT Typing manager X X X X X X X
SCOT Sheriffdom Business Manager X X X X
SCOT Sheriff Clerk X X X X
SCOT Senior Executive Officer - Supreme Courts X X X X X X X
SCOT Administrative Officer (criminal) Sheriff & JP Courts X X X
SCOT Administrative Officer (civil) Sheriff & JP Courts X
SCOT Administrative Assistant Sheriff & JP Courts X X
SCOT EO Manager (criminal) Sheriff & JP Courts X X X
SCOT EO Manager (civil) Sheriff & JP Courts X X X X X
ScoT EO Manager (Depute in charge of a court) X X X
SCoT Judicial Assistant (SEO) Supreme courts X X X X X X X
SCOT Grade 7, Supreme Courts X X X X X X
SCoT Higher Executive Officer (Middle manager) S. Courts X X X X X X X
ScoT HEO Sheriff Clerk, grade 7 X X X X
SCOT HEO Office Manager (Civil) Sheriff & JP courts X X X X X
SE Férvaltningsrattsnotarie X X X X X
SE Tingsrattsnotarie X X X X X X
SI Sodniski pomo¢nik
SK Sudny tajomnik
SK Asistent sudcu najvyssieho stidu X X X X
SK Hlavny referent-asistent
SK Vyssi sidny uradnik X X X X
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Mapping court staff tasks and roles

country category W __ eSS e !
general eJustice Dataprotection | Authentication of Court ] Human Budget |Health & Safetyl Organlsatllon of legal
mar documents Programming Resources registers
AT Kanzleitleiter X
AT Bezirksanwalt
AT Gerichtsvollzieher
AT Rechtspfleger X
BE personeel griffies X X X X X X
BG Sedébni Slujiteli
(o4 Asistent
cz Vyssi soudny ufednik X
cz Cekatel X
DE Rechtspfleger X X X X X X X
DE Justizfachangestellter X X X X X X
DE Gerichtvollzieher
DE Justizwachtmeister
DK Kontorpersonale X X X X X X X X
EE Kohtudirektor X X X X X X X X
EE Kohtuistungi sekretdr X X X
EE Kohtunikabi
EL Dikastikoi ypalliloi X
EL Epimelités Dikastirion
EN & WL Court & Tribunal clerks X
ES Gestion Procesal y Administrativa X
ES Secretario Judicial X X X X X
ES Tramitacion Procesal y administrativa
FI Kanslianhenkilésté X X X
FR Greffier de Tribunal de Commerce X X X X X
FR Greffier de commerce (salarié) X X X X X X X X
FR Greffier en chef X X X X X X X X X
FR Greffier
FR Assistant de justice
HR Sudski savjetnici
HU Tisztviselé X X X X X X X X X
HU Titkar
HU Fogalmazé
HU Fizikai dolgozok
IE Court officers X X X
IT Funzionario giudiziario X X X
LT Teismo posédZiy
LT Teiséjo padedjéjas
LT Kancleris X
LT Vyriausiasis specialistas X X X
LT Skyriaus vedéjas X X
LU Greffiers et secrétaires des parquets X X X X
Lv Tiesas tulks
Lv Tiesnesa paligs
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country category M e —————,—,,,—,—_,——,——,—,,,,—_,————— |
general edustice |  Data protection T Authentication of Court ] Human Budget THeaIth&Safetyrorganisat,ion of legal 1
mar documents Programming Resources registers
Lv Kancelejas darbinieks X
Lv Tiesas séiu sekretars
MT Deputat Registratur X
MT Assistent Gudizzjarju
MT Skrivani tar-Registru, Attwariji u Assistenti fil-Qorti X X
NL Juridisch mederwerker
PL Asystent sedziego
PL Urzednik sadowy
PL Referendarz sagdowy
PT Oficial de Justica X X X
RO Grefier X X X X X X X
SCOT Support Grade Band 1 X
SCOT Support Grade Band 2 X X X X
SCOT Typing manager X X X X
SCoT Sheriffdom Business Manager X X X X X X
SCOT Sheriff Clerk X X X X X X X
SCOT Senior Executive Officer - Supreme Courts X X X X X X X
SCOT Administrative Officer (criminal) Sheriff & JP Courts X X X X
SCOT Administrative Officer (civil) Sheriff & JP Courts X X
SCOT Administrative Assistant Sheriff & JP Courts X X
SCOT EO Manager (criminal) Sheriff & JP Courts X X X X
SCOT EO Manager (civil) Sheriff & JP Courts X X X X X X X X
SCOT EO Manager (Depute in charge of a court) X X X X
SCOT Judicial Assistant (SEOQ) Supreme courts X X X X X X X X
SCOT Grade 7, Supreme Courts X X X X X X X X
SCOT Higher Executive Officer (Middle manager) S. Courts X X X X X X X X
SCOT HEO Sheriff Clerk, grade 7 X X X X X X X
SCOT HEO Office Manager (Civil) Sheriff & JP courts X X X X X X X
SE Férvaltningsrattsnotarie
SE Tingsrattsnotarie
Sl Sodniski pomocnik
SK Sudny tajomnik
SK Asistent sudcu najvyssieho stidu
SK Hlavny referent-asistent X
SK Vyssi sudny uradnik
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