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Financial documents for submission

• Summarised Budget Table – completed directly in Application Form Part A (online form).

• Detailed Budget Table – provided as an Annex to Application Form Part B, using the 

official template uploaded in the required format.

• Consistency required: Financial figures in both tables must match.

• Fully digital submission: No paper copies – all documents are submitted online.

https://webgate.ec.europa.eu/funding-tenders-opportunities/spaces/IT/pages/8913486/Proposal+forms#Proposalforms-PartA:AdministrativeForm
https://webgate.ec.europa.eu/funding-tenders-opportunities/spaces/IT/pages/8913486/Proposal+forms#Proposalforms-PartA:AdministrativeForm


Application Form Part A (online form)



Annex to Application Form Part B



• One table per beneficiary must be 
uploaded in the system as a single PDF.

• You may be requested to send the 
corresponding Excel file to EISMEA by 
email.

• The cost reporting table must include 
estimated costs.

• White cells indicate fields where data 
must be entered.

Detailed budget table



• Leave the field empty if there are 

no costs in a given category.

• Include eligible costs only.

• Provide your best cost estimates.

Detailed budget table



Detailed budget table – per beneficiary

Project costs

• A. Personnel costs

• B. Subcontracting

• C. Purchase costs

• D. Other cost category

• E. Indirect costs



A. Personnel costs 

•A.1 Employees (or equivalent)

•Eligible personnel: Individuals with an employment contract (or equivalent) with the beneficiary and assigned to the action.

•Eligible costs: Salaries, social security contributions, taxes, and other remuneration-related costs required by national law or the 

employment contract and actually incurred.

•Monthly rates for each person working on the action must be included in the Detailed Budget Table.

•For periodic reporting, personnel costs are calculated as: Daily rate × number of day-equivalents worked on the action.

• Daily rate = annual personnel costs for the person / 215 days (Maximum)

A.2 Natural persons under a direct contract and A.3 Seconded persons

• Natural persons under direct contract (not employment): civil, free-lance or expert, eligible if:

• Works under similar conditions as employees (supervision, office presence, etc);

• Costs are not significantly different from those for personnel performing similar tasks;

• Work results belong to the beneficiary;

• Costs declared amount solely to remuneration + taxation costs for the person in question.

• Seconded persons by a third party against payment;



A.4 SME owners and natural persons without salary

• SME owners are eligible if:

• Owner/co-owner + beneficiary of the action + SME + not receiving a salary;

• SME status declared in the Portal

• Natural person beneficiaries: beneficiaries that are natural persons not receiving a salary

• Cost calculation method:

• Unit cost (daily rate) x number of day-equivalents worked on the action

• Unit cost (daily rate) to be used: Commission Decision C(2020)7115* or Annex 2a

A. Personnel costs 

*Commission Decision of 20 October 2020 authorising the use of unit costs for the personnel costs of the 

owners of small and medium-sized enterprises and beneficiaries that are natural persons not receiving a salary 

for the work carried out by themselves under an action or work programme (C(2020)7115)

The country-specific correction coefficients
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A.5 Volunteers

• Volunteers = individuals working freely, without obligation or payment 

• Their work may be declared as personnel costs  

• Total volunteer costs must not exceed: 

• 50% of total project costs (eligible + ineligible) 

• Unit costs (see Annex 2a) of the Commission Decision C(2019) 2646

A. Personnel costs 
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B. Subcontracting
• Purchase of goods, works or services related to the implementation of specific tasks which are part of the action

• The subcontractor works autonomously and is not directly supervised by the beneficiary (unlike in-house consultants).

Allowed, under following conditions:

• Limited to specific tasks – core project tasks cannot be subcontracted,

• Tasks must be described in Annex 1 (Description of the Action).

• Costs must be included in Annex 2 (Estimated Budget)

• If above 30% of total costs, it must be justified and approved by the PO;

• Only actual costs incurred can be declared; 

• Procurement must ensure best value for money (or if appropriate the lowest price)

• Not be subject to conflict of interest



C. Purchase costs

C.1 Travel, accommodation and subsistence

Must be justified, meaning:

• necessary for the implementation of the action,

• planned in the Description of the Action (Annex 1),

• in line with the beneficiary’s usual practices on travels

Must be budgeted as UNIT costs (pre-fixed amount), values from the Commission Decision 

C(2024)5405 to be used.

Actual costs may be used only if: 

• the destination country is not covered by the relevant EC Decision, or

• the distance travelled is less than 50 km.

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/unit-cost-decision-travel_en.pdf


Travel Costs – Unit Cost Method

Unit costs, values from the Commission 
Decision C(2024)5405 to be used.

Calculations for travel costs are made 
based on the distance between the town 
of departure (place of activity) and town 
of arrival (place of mission) 

-> Flight and rail calculator to be used

Accommodation and subsistence rates 
are fixed per country.

https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/unit-cost-decision-travel_en.pdf
https://ec.europa.eu/info/funding-tenders/opportunities/docs/2021-2027/common/guidance/unit-cost-decision-travel_en.pdf
https://commission.europa.eu/funding-tenders/procedures-guidelines-tenders/information-contractors-and-beneficiaries/calculate-unit-costs-eligible-travel-costs_en


C. Purchase costs

C.2 Equipment

Purchases of equipment used for the action must be:

- Declared as depreciation costs, calculated on the basis of the costs actually 
incurred

- Only the portion of the costs that corresponds to the rate of actual use for the action 
during the action duration can be taken into account. 

- The equipment must be recorded in the beneficiary’s asset register, in accordance 
with international accounting standards and the beneficiary’s usual accounting 
practices.



C. Purchase costs

C.3 Other goods, works and services

Actual costs incurred for services, works or goods needed to implement the action and purchased 

specifically for the implementation of the action.

Examples: consumables and supplies, dissemination activities, translations, publications, catering, 

meeting room rent, leaflets printing, financial statements certificates (CFS) and financial guarantees if 

required under the Grant, etc.

• Based either on the best value for money or on the lowest price



E. Indirect costs

Running or operating costs (overheads)

• Not directly linked to the action implementation and not to be attributed directly to it;

• Example: stationery, employee's laptop, office rent, utilities etc.;

• No breakdown of these costs is required.

• 7% flat rate of eligible costs. 



• EU contribution: The costs will be reimbursed at the funding rate fixed in 

the Grant Agreement (80%).

• After the signature of Grant Agreement > Prefinancing to start working on 

the project (70% of the maximum grant amount) – automatic process (paid 

30 days from entry into force/10 days before starting date whichever is the 

latest)

• There will be no interim payments.

• Payment of the balance at the end of the project based on the final 

financial report approval (additional payment or recovery)

        All payments will be made to the coordinator!

Payment arrangements



Thank you for your attention!
Questions?



DISCLAIMER

The contents and conditions of the grant agreement always prevail 

on any different information, which may be included in this 

document and/or in any formal or informal communication with the 

beneficiaries such as the approval of reports, exchange of emails, 

etc.
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